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			Settings –> Job Settings –> Print Job and Instruct Job Worksheet PDF & Print Job Task and Job Task Completion PDF allows the user to design how the PDF looks when printed.

Print Job and Instruct Job Worksheet PDF

The job details can be printed off to PDF. This can be generated by:

– The Print button on the Job Details page

– When a job is instructed to a resource, the PDF worksheet is created and will appear in the documents tab of the job. It will also be attached to the email sent to the resource, and will also appear in the Resource App.

Print Job Task and Job Task Completion PDF

The job task details (a job task is created once a job is instructed) can be printed off to PDF. This can be generated by:

– The Print button on the Job Task Details page

– When a job task is completed by a resource, the PDF Job Task worksheet is created and will appear in the documents tab of the job. It can also be attached to notification emails send to users who have been chosen to receive task or job completion emails.



Clicking on the ‘PDF Template Editor’ button on the edit screen opens the PDF Manager where you can edit an existing template or create a new one.  A list of available tags can be found in the HELP Card.
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				About Darren

				Darren is the Head of Sales and Client Support at TrackplanFM				
					
						View all posts by Darren →					
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											TrackplanFM, Computer-aided Facility Management software to help you manage, schedule and control your reactive and planned preventative maintenance and assets.
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				Try TrackPlanFM
			Test Drive Our Award Winning CAFM & Facilities Management Software Solution

 Drives compliance

 Manage operations and schedule work

 Used in over 30 countries

Get a free trial
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